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	London Area Standing Order
	10

	
	Area PR and Exhibitions Trailer
	


	January 2012
	This LASO replaces LASO 10 dated Nov 2011


Area Public Relations and Exhibitions Trailer
1. For many years, Sea Cadets in London and Essex have represented both the MSSC and the Royal Navy and Royal Marines at public events ranging from small local fetes to large internationally recognised festivals such as the Biggin Hill and Southend Air Shows. It has long been recognised that a professional exhibition trailer or vehicle would greatly enhance the profile and visibility of the Sea Cadets at such events. 

2. Thanks to very generous sponsorship from the Worshipful Company of Management Consultants, London Area has a 4.2 metre (13ft 9in) liveried trailer available for use at such events. The trailer is available to any Sea Cadet Unit, District or Training Centre who has access to a vehicle suitable for towing and a driver suitably licensed and insured.

3. The trailer is 5.6 metres (18ft 5in) in length (including the tow hitch) 2.3 metres (7ft 6in) wide and 2.8 metres (9ft 3in) high, and comes complete with 12 volt road lighting, and an integral number plate bracket. It has 4 heavy duty levelling jacks, and 2 x 1.5 metre (5 ft) opening doors on one side, which have graphic images applied to be visible when fully open. It is fully liveried with the new style Sea Cadet branding. Inside, it has a bench seat at the rear with storage under, and has a removable step unit which, when mounted, allows easy access to the large open side of the trailer. There is a small access door on the opposite side. Annex A shows front, side and rear views.
Suitable Towing Vehicles
4. The unladen weight of the twin axle trailer is 1100kg (1.1 tonnes), and the maximum gross weight is 2500kg. This means that most private cars will be unsuitable to tow the trailer, whereas a Unit minibus of 12 -17 seats, or a large 4 wheel drive vehicle with a kerb side weight of 1700kg or more will be suitable, provided the driver holds the necessary license category (see Driver Licensing below).
5. Vehicles used to tow the trailer must have suitable insurance to cover towing, and it will be the responsibility of the driver of the towing vehicle to ensure that such cover is in place. Unit minibuses insured through the MSSC brokers Heath Lambert will be covered under the terms of the blanket policy; other vehicles will require evidence presented by the driver clearly showing that such insurance is in place.

6. Towing vehicles must have a 7 or 13 pin lighting connection – the trailer is wired for 13 pin, but includes a 7/13 pin adaptor. Drivers of towing vehicles will be responsible for the correct operation of such electrical connections, and also for the provision of a legal number plate, which MUST be attached when towing. Hastily written registration numbers on pieces of card/wood will NOT be permitted. Towing vehicles should be equipped with a standard 50mm ball type towing hitch.
7. It is recommended that towing vehicles be equipped with extended towing mirrors, which will be provided by London Area. When towing the trailer, speed should be kept to 55 mph maximum.
Driver Licensing

8. Drivers who passed their full UK driving test BEFORE 01 Jan 1997 should automatically hold categories D1E and C1E on their license, which are the requirements to tow a trailer of this size. Drivers should check their license entitlement BEFORE arranging to collect the trailer, and will be required to provide evidence of correct licensing before being allowed to tow the trailer.
9. Drivers who passed their full UK driving test AFTER 01 Jan 1997 will not automatically hold the required categories and must have taken additional training and testing in order to hold D1E and C1E categories. 

10. Drivers MUST have towing experience before considering towing the trailer. It is a large and difficult to manoeuvre item and drivers with little towing experience should NOT attempt to tow it. Drivers should remain aware of the width, length and height of the trailer whilst driving, and be mindful of encountering width and height restrictions on public roads, car parks, etc. 
11. All users will be responsible for ensuring that correct licensing and insurance documentation is in place and that the driver is suitably experienced. Users will be expected to sign a statement to this effect when booking the trailer.

12. It is unlikely that London Area will be able to deliver the trailer to local Unit events. Collection must be by arrangement with Area Office. The collection point is: Ilford TA Centre, Gordon Road, Ilford, Essex, IG1 1SW.
In Use

13. The trailer is listed on Westminster as a London Area asset, and as such is covered for public liability when set up and in use for events. This insurance will cover third party claims only, and any damage to the trailer or its associated equipment as a result of use will be the responsibility of the user.

14. The trailer has detachable, heavy duty levelling jacks in each corner, which must be properly in place before it is used. They should be mounted correctly and wound down to ground level to stabilise the trailer – they must NOT be used to jack the trailer wheels off of the ground. The jacks are stored in the bench seat at the rear of the trailer.
15. Initial access to the trailer to retrieve the jacks must be by the small crew door at the rear, whilst the trailer is still hitched to the towing vehicle. The large wing doors must not be opened until the jacks are in place. The crew door is lockable, both with keys and with turn bolts, which must be securely locked during towing. The topmost lock is some distance from the ground, and a small set of steps will be provided to reach it. The door should NOT be used for access without the steps in place.
16. The wing doors can only be opened from the inside of the trailer. Once opened, the aluminium step unit must be fitted immediately and correctly and securely fixed. Failure to properly secure the steps could result in injury.

17. The wing doors are held in place by a pair of metal stays which MUST be in place before the unit is used. The stays will be issued to the user along with keys when the trailer is collected.

18. A generic risk assessment exists for general use and towing, but users must complete a local assessment before use.

19. Booking of the trailer will be made by using the booking form at Annex B. The form may be submitted electronically.

Electrical Hook-Up

20. The trailer has low-voltage lighting, and a TV/DVD player which both require a 240V 13A electrical hook-up. Extension leads will be provided to facilitate this, but users should check with the intended venue that a supply is available. Users should be mindful of trip hazards and water ingress when using outdoors.

21. A generic risk assessment is available to all users, who will be expected to read and action the control measures contained, as well as make an assessment of any local risks associated with each particular venue and occasion of use.
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ANNEX B TO LASO 10
	LONDON AREA PR & EXHIBITION TRAILER – BOOKING FORM

	Person Booking 

(the user responsible for the booking)
	

	Proposed date of collection
	
	Proposed date of return
	

	Event Details & Proposed use
	

	Towing Vehicle Make
	
	Model
	

	Towing Vehicle Reg
	
	Suitable insurance in place
	Y / N

	Towing Driver Name
	

	Driver has towing experience
	Y / N
	Driver has Cat C1E and D1E on licence
	Y / N

	I confirm that I, the user of the trailer, take full responsibility for the use and towing of the trailer, and that all of the information above is, to the best of my knowledge, true and correct. I confirm that I am satisfied that insurance and licensing details have been sighted by me.
(Sending this form electronically from your e-mail address assumes agreement with the above statement)

	Signed (User)
	
	Signed (Driver)
	


On completion, this form should be sent to DAO (London), copying ALO (London). The booking should not be considered as confirmed until a response is received.

