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                                                           TS Discovery User Guide
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London Area Sea Cadets
MULTI-USE TRAINING CENTRE
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USER GUIDE
User Guide and Standing Orders - Introduction

TS Discovery is a small multi-use facility administered and run by London Area Sea Cadets, for the use of Sea Cadets within London Area, from other UK Areas and overseas, and, by arrangement, other external charitable and training organisations and casual users.
It consists of a 7 room apartment situated on the ground floor of an apartment block within the exclusive Waterside development at Grosvenor Dock, near to Chelsea Barracks and the Chelsea Royal Hospital.

The full postal address of the facility is:

Unit 10, Cubitt Building
Grosvenor Waterside
10, Gatliff Road

LONDON SW1W 8QT

The facility offers users the following:

· 1 large room, complete with tables and chairs, free view enabled flat screen TV and flipchart board. This room is ideal for use for conferences/meetings, presentations and briefings, as a class room or as a lounge/family room.
· A fully fitted kitchen/galley with kettle, microwave, toaster, cooker/oven, fridge/freezer. There are cooking utensils, pots and pans and crockery and cutlery for 22. 
· Separate male/female toilet/shower/washing facilities, including disabled toilet/shower.
· Sleeping accommodation arranged in 2 rooms, with 6 beds in each. 
· A separate cabin with 2 beds and an option to utilise folding beds for 1 other person.
· A single allocated parking space in an underground car park, with additional above ground parking for an extra vehicle available by arrangement.

· Convenient location for London sightseeing, and use of boat stations at Victoria Docks and Welsh Harp.
· Within easy reach of Victoria and Sloane Square underground stations.
· Close to local shops providing food and supplies.

TS Discovery can be booked for day or weekend periods. 
Weekend periods are from Friday 2000 to Sunday 1600, single day use is from 0800 to 1600 Saturday or Sunday (Friday cannot be booked as a single day).

All bookings, and any enquiries, should be made by contacting:
The Deputy Area Officer

London Area Sea Cadets

HMS President

72, St Katherine’s Way

LONDON E1W 1UQ

 Telephone 020 7481 7372    E-mail clewis@ms-sc.org
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WHERE IS IT?
Travelling into London by road, drivers should 
make their way to the A3212 Grosvenor Road
/Chelsea Embankment. Turn off at Chelsea Bridge 
into Chelsea Bridge Road – please note that if 
approaching from the East there is no right turn 
into Chelsea Bridge Road. Once in Chelsea 
Bridge Road take the first right onto Ebury 
Bridge Road, then after 200m turn right 
again into Gatliff Road. Drivers should 

proceed to the rising bollard, where an 
entry-com system will allow them to speak
to the security guard, who will lower the 
bollard. Drivers can then proceed to the 
loading/unloading parking area. 
TS Discovery is a 1 km (15 minute) 
walk from either Victoria Underground 
(Victoria, District and Circle lines, and 
Network Rail) or Sloane Square 
Underground (District and Circle lines). 
It is a 0.5 km walk from Victoria Coach Station. 
Bus routes are 360 (from Sloane Square) and 44 
(from Victoria), alight at Lister Hospital. For details
See the map (right) and the site plan below.
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Facilities – Access

TS Discovery is wheelchair friendly, and there are no steps either into the building, or between the parking areas and the building itself. A full set of keys is available from the booking contact address on page 2. Users should arrange to collect keys from the booking address, and return them after use. In emergency, or in case of lost keys, a set can be obtained from the concierge at the estate reception – these keys will not be released from the concierge unless authorised by London Area Office Sea Cadets. Keys are to be returned on completion of your stay – under no circumstances are keys to be given to cadets. Users are advised that the sliding doors in the classrooms and dormitories are fire escapes, and are to remain unlocked whilst the centre is occupied.
Facilities – Furnishing and Catering
Furnishing is sparse, but sufficient for most small training events, meeting/seminars and overnight stays. Users have the choice of either supplying and cooking their own meals, or alternatively using the takeaway and food shops nearby. There is little in the way of locker or stowage space, so users will need to ensure that they bring minimal luggage.
There are 8 folding 1.8m tables, 25 upholstered chairs and 10 plastic chairs.

The kitchen/galley is fully equipped with 22 sets of plates, bowls, cups and cutlery, as well as utensils. There is a large electric cooker and oven, microwave, electric kettle, toaster and fridge/freezer. Users are responsible for ensuring that all items used are washed and stowed prior to leaving
Facilities – Local Shops

Local shops are situated close by in Ebury Bridge Road (see map on page 3). The shops include a small general food store/minimarket, a takeaway, off licence, and a newsagent. All may be closed on Sundays – users should check shop opening times on arrival.
Facilities – Sleeping

The two main dormitories contain 3 x bunk beds each, sleeping 6 in each room. The small cabin contains a single bunk bed, sleeping 2. A folding bed is also available, which can be used in any of the rooms to provide a single additional sleeping facility (e.g. for female staff). Bedding including pillows is included (with the exception of the folding bed), but it is strongly suggested that users bring sleeping bags, as there are no laundry facilities and an additional charge will need to be made for laundering of used bedding. Used bedding must be notified to Sea Cadet Area Office on completion of your stay. Unused bedding must be left on beds before leaving. There are no lockers or bedside tables.
Facilities – Washing & Toilets

There are two separate facilities, each containing toilet, shower and hand basin. The female facility is fully disabled friendly. There are no towels provided. Showers are electric, and operated by pull string switches (which also operates the waste water pump in the female shower). Please switch off after use.
Facilities – Heating

TS Discovery is heated by electric storage heaters in each room, which must be switched off before vacating the building.

Facilities – Audio Visual and Training Aids

The large classroom has a white board and eraser, and suitable pens are located in the storage cupboard. A flat screen TV is supplied, with an aerial connection and there are various AV leads for connection to laptops for presentations. The leads, as well as the operating manual for the TV, can be found on the bookshelves below the TV. Please ensure that any leads used are NOT accidentally taken with you when you leave!

Facilities – Outside Space

There is a courtyard/patio area immediately to the side of TS Discovery, with views across the tidal basin, which is accessed through glass sliding doors from the main classroom. This area may be used in good weather, but users must at all times be aware that the area is exclusively residential, and noise MUST be kept to a minimum. Many of the adjacent flats have sold for sums of up to £1.5 million, and are owned by football and cricket stars, TV personalities, etc. and users should endeavour to set the very best example – remember, these are the kind of people who, if sufficiently impressed by what they see, are in a position to offer the Sea Cadets substantial financial assistance!

Facilities – Parking

A single allocated parking space is available in the underground car park. However, above ground parking can be arranged for an additional vehicle by arrangement with Sea Cadets London Area Office – this must be done prior to your visit, as unexpected vehicles will NOT be permitted to park on the estate. Users should arrange their travel to the venue to use as few vehicles as is possible – public transport is strongly urged – and parking in the surrounding streets is difficult and extremely expensive. Vehicle details must be supplied at time of booking.
Facilities – Rubbish Disposal

All rubbish is to be removed at the end of a stay, and deposited into the bins provided. They are located in a room behind the centre – see below. The key is located in the key box. The gate leading to the area behind the centre is opened using the electronic tag on the key bunch that will be given to users (see picture) Users should supply their own rubbish sacks.
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Key Tag
Facilities – Cleaning

Cleaning equipment (vacuum, brooms, etc) is located in the store cupboard in the large classroom. Users must ensure that all areas, including outside of the building, are left clean and tidy. Should you find the training centre in an unacceptably dirty state on arrival, this must be reported to Sea Cadets London Area Office on arrival. Please ensure that foodstuffs are not left in the fridge, freezer or any of the kitchen cupboards.
Facilities – Breakages and Faults

Users must report any damage or breakages to the building or its equipment to Sea Cadets London Area Office as soon as is practicable. Users will be expected to pay for breakages and damage for which they are responsible. It is therefore vital that the defect log (part of the safety log located in the large classroom) is studied on arrival, and any unreported defects or faults that you discover are reported immediately you arrive, and logged accordingly.
Facilities – Switch Off and Lock Up

At the end of all periods of use, the person in charge of the course/booking is to ensure that all lights and appliances are switched off at the wall socket (NOT the cooker – it is permanently wired), and that all exits are secured and locked. They must also ensure that keys are returned to the location from which they were collected.
Facilities – First Aid
The main first aid box and accident book are located in the store cupboard in the large classroom. There is a second first aid kit located in the kitchen/galley. See the Health and Safety section of this guide for details on action in the event of accidents. 

Health and Safety – Accidents

All accidents are to be logged in the accident book and reported to Sea Cadets London Area Office, as well as a note of any first aid supplies used. Users should note that there is NO WORKING TELEPHONE LINE on the premises – emergency calls will need to be made from mobiles, or from the Estate Reception.
Health and Safety – Evacuation
In the event of fire, or other evacuation, the assembly point is the courtyard/patio area immediately adjacent to the building. Fire orders are posted on the notice board, as well as the fire alarm operation details.
Health and Safety – Safety Log

A Health and Safety log is kept in the large class room and it is the responsibility of the person in charge of the booking to ensure that the contents are read, that sheets are completed where required, and that appropriate safety briefs are given to all occupiers on arrival. Risk assessments for planned activities are the responsibility of the user, and must be recorded (or copies inserted) in the Safety Log. The facility is a NO SMOKING building. Smokers who use the outside area must NOT leave cigarette ends on the floor.
Additional Information
Contacts:

Bookings
-
London Area Sea Cadets


-
020 7481 7372 (B)




Deputy Area Officer




07775 410556  (M)











clewis@ms-sc.org
Estate

-
Mr Michael Keam



-
020 7730 8668 (B)

Manager








07917 104574  (M)









estatemanager@grosvenorwaterside.net
Concierge
-
Bruno or Ian at the reception desk
-
020 7824 5580
Full postal address of site:

London Area Sea Cadets Training Centre

TS DISCOVERY

Grosvenor Waterside

Unit 10, Cubitt Building

10, Gatliff Road

LONDON SW1W 8QL

All enquiries to:

London Area Sea Cadets

HMS PRESIDENT

72, St Katherine’s Way

LONDON E1W 1UQ
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